
 

SAE Institute: NA 
Library Systems Guide 

 

This guide assists with the following: 

 

❏ Creating/resetting your Library systems password 

❏ Logging into your Library account  

❏ Signing into SAE’s new remote access EZProxy 

❏ Accessing databases  

 

 

1. Creating/resetting your Library systems 
password 
 

a. Go to  https://nasaelibrary.on.worldcat.org/discovery  and click ‘Sign In’ at the 
top right of your screen. 
 

  
 
 

b. At the ‘Sign In’ window, click ‘Set/reset password’. 
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c. Enter your student ID and click ‘Request new password’. 
 

 
 

Expression and San Jose students should make sure any letters are 
lowercase in their student IDs. Staff and faculty should use their first initial 
and last name, all lowercase. If you receive an invalid username message, 
contact the Library.  

 

d. Check your SAE Gmail (or other SAE designated) email account. Follow the 
instructions. 
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If you do not receive an email, check your email’s spam folder, then contact 
the Library. 

 
e. Enter your username and create a new password as instructed. Click 

‘Change Password’. 
 

 
 
 

f. Your new password is active immediately. Return to 
https://nasaelibrary.on.worldcat.org/discovery  to begin using SAE’s Libraries.  
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2. Logging into your Library account 
 
Your Library account permits you to manage your loans, save searches, and build reading 
lists. If you’re new to SAE’s Library systems, create your Library systems password before 
continuing. 
 

a. Go to  https://nasaelibrary.on.worldcat.org/discovery  and click ‘Sign In’ at the 
top right of your screen. 
 

  
 

b. Enter your Library login credentials and click ‘Sign In’. 
 

 
 

c. If your login was successful, you will see your name at the top right of your 
screen. Click your name to access your Library account.  
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If your login was not successful, try again. If the problem persists, reset your 
password - s ee ‘ Creating/resetting your Library systems password ’ . 
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Search tips 
 

Use the filters on the left side to narrow your results. Selecting your campus will 
narrow results for physical materials to just your campus. You can also modify your 
search to only search for a particular format, like print books or database articles. 

 
 
You can cite, link, email and save each item, depending on what you need.  
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Click on the title of each search result to find out more information about the title. Scrolling to 
availability will show you the call number, which you will use to find an item on the shelf. 
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3. Signing into SAE’s new remote access EZProxy 
 
SAE’s new remote access EZProxy enables Library users to access SAE’s digital library 
resources like JSTOR and ACM  on and off campus. If you’re new to SAE’s Library systems, 
create your Library systems password before continuing. 
 

 
 

a. When accessing an electronic resource through the catalogue, you may be 
prompted by the below window. Select the ‘USA’ option.  Note – selecting the 
incorrect region will cause login to fail. 
 

 
 
 

b. If you are already signed into your Library account, you will be automatically 
directed to the resource. If you are not already signed in, enter your Library 
login credentials and click ‘Sign In’. 
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If your login was not successful, try again. If the problem persists, reset your 
password - s ee ‘ Creating/resetting your Library systems password ’ . 
 

c. Once you have successfully logged in, you should not need to login again 
during this session. Authentication will reset automatically after prolonged 
inactivity or changes to user internet access (e.g. changing WiFi).  
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4. Accessing Databases for Canvas Users 
 

The easiest way for Canvas users to access databases is to use the  Library Search page  in 
the US Students Course in Canvas. 

JSTOR and ACM are indexed and searchable through the new library catalog.  

Accessing Databases for Non-Canvas Users 
 
 
The Lynda portals and LIRN are available from the “Library Links” drop down  
menu, located on the top right side of the screen. For Lynda.com access, make sure to 
select the correct link (staff for SAE employees, student for students) and log in using your 
SAE email account. For LIRN access, please review the  LIRN guide . 
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